Blind Brook High School

Counseling Department

Question: 

How do I submit teacher letters of recommendation to the colleges I am applying to?

Answer: 

· First, ask the teacher if they would be willing to write a letter on your behalf.  

· If the teacher agrees, you should provide that teacher with an addressed, stamped envelope for each school you are applying to.  

· In addition, give the teacher the “Teacher Evaluation Form”, which is generally provided in the college application.  If the college does not have a form, we recommend providing the teacher with a Teacher Evaluation Form from the Common Application.    
· In the form of a memo, provide the teacher with deadline dates and any specific instructions that may be valuable.  In addition, please share any specific information you would like them to include in the letter.      

· You should give the teacher an organized and neat folder that includes the envelopes and forms.  

· The teacher will complete the form and then mail it, along with the letters of recommendation, to the college.
· Please remember to thank the teacher for taking the time to write your letter. 
